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CHAPTER 4 - MANAG NG THE PROPERTY BOCK ( NONEXPENDABLE PROPERTY)

4-1. Busi ness Process.

a. Property book (nonexpendabl e) property is personal
property that is not consuned in use, and that retains its
original identity during the period of use. The accountability
busi ness process involves a conprehensive approach that relies on
three primary elenents: wuse of Corps of Engineers Financi al
Managenment System ( CEFVS)/ Aut omat ed Personal Property Managenent
System (APPMS) property managenent and accountability process;
100 percent annual physical inventories using bar code scanners;
and on-site independent quality assurance review performed by
Property Book O ficers (PBO and conmanders under the Arny's
Command Supply Discipline (CSDP) and Equi pnent Usage Managenent
Progranms. Current Arny and Engi neer Regul ations provide this
gui dance. Conmmanders will ensure that inventory and
reconciliation requirenents, with bar code scanners, are strictly
enforced in their commands. Commanders w Il also ensure that al
request and receiving procedures for purchases of nonexpendabl e
property are in conpliance with this process.

b. Commanders will ensure that the APPMS dat abase reflects
a valid entry in the property authorization field for every item
The APPMS program nmay be queried to produce reports that identify
the authorization data entry (or data void) for every item Data
voids will require action to determ ne the proper authorization
source docunent for entry into the database. All data entries
will be conpared to the valid list of authorization docunents.
Entries that do not match one of these authorization sources wll
be corrected. This is an ongoing quality assurance/quality
control process that requires constant review at point of
requi sition, during annual inventories, and as part of the
Command Supply Discipline Program This will also be an item of
continuous review during Command Staff Inspections at each
echel on.

c. Oiginators of requisitions will enter authorization
data in the description field of CEFMS until an automated
capability is incorporated.

4-2. Procedures.

a. CEFMS/ APPMS Busi ness Process. The CEFMS/ APPMS busi ness
process will be used to acquire, receive, record, and activate
property on both the financial records and the property book.
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(1) Property Authorizations. Al nonexpendabl e personal
property acquired from what ever sources, including excess and the
use of the DOD purchase card will have proper authorization
docunents conpleted and in place prior to acquisition.

Aut hori zation all owances will be reconciled annually with

aut hori zati on docunments. This reconciliation will be conpleted
and a statenment prepared for the commander to acknow edge
reconciliation was conducted. This document will be retained for
a one-year period.

(2) Purchase request entered in CEFMS. Requestor wl|
prepare all purchase requests including DOD purchase card
pur chases in CEFMS.

(a) Requestor is responsible to select the proper resource
code for each line itemthat correctly describes the purchase
transaction, i.e., personal property or services. NOIE If the
item being acquired is personal property (not a service), a
personal property resource code nmust be used with a valid supply
unit of issue (lunp sumor bulk funds will NOT be used).

Purchase requests for services will NOT include any supplies or
personal property. This provides PBOvisibility for all property
requests and a check for a valid authorization. Local Resource
Codes will not be assigned to circunvent the property approval
process devel oped for the CEFMS/ APPMS interface. Requestor nakes
the initial determination if supplies and equi pnent are avail abl e
from government supply sources or |ocal purchase.

(b) These same procedures apply for DOD purchase card
purchases. Conmmanders will ensure that all cardhol ders
understand and conply with the requirenents of the CEFMS/ APPNS
standard busi ness process (including the mandatory use of item
descriptions in CEFMS) when purchasing property. Al business
process approvals nust be obtained prior to using the card for a
purchase. Any msuse of the card carries pecuniary liability if
proper approvals are not obtained prior to its use. Individuals
del egated M cro Purchasing Authority (cardhol ders) are
responsi bl e for conpliance with all Federal Acquisition
Regul ati ons regardi ng purchase limtations and priority sources
of supply prior to using conmercial sources. Cardholders are
periodically audited to ensure conpliance. The PBO will advise
the contracting office of any suspected abuse. Based on the
CEFMS/ APPMS i ntegrated financial and personal property business
process, individual line itenms nust be specified when recording
t he purchase request in CEFMS. Bul k funding procedures will NOT
be used for credit card purchases of property.

(c) CEFMs assigns a docunent nunber (DODAAC-Julian Date-
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Serial Nunber) to the purchase request. This docunment nunber is
retained with the purchase request during the entire acquisition
process.

(3) Purchase request review, approval/disapproval. The
desi gnat ed approving official for the individual submtting the
purchase request will review the purchase request in CEFM5 to
ensure proper application of the correct (personal property)
resource code and that a valid supply unit of issue has been
cited (lump sum[LS] will not be used for property). The
desi gnat ed approving official will then approve or disapprove the
purchase request prior to certification. |If disapproved,
appropriate remarks will be entered into CEFMS. |If approved, the
docunent is perpetuated to the next approval. NOTE: Credit card
approving official will be the certifier for credit card purchase
requests. The cardhol der cannot be the approver on a credit card
pur chase request.

(4) Al itenms reviewed by PBO  After technical approval
(if one is required), purchase requests for both supplies and
equi pnent, are reviewed by the PBO.

(a) If the itembeing acquired is personal property, a
resource code linked with a “P” in the CEFMS property type table
nmust be used for all property (expendabl e, nonexpendabl e and
durabl e) coupled with a valid supply unit of issue (lunp sum]|[LS]
or bulk will not be used for property itens). This provides the
PBO visibility over all personal property purchases.

(b) The PBOw Il verify both the expendability of itens
bei ng requested on all purchase requests (through the CEFMS/ APPMS
interface) and the appropriate source of supply. The PBO nust
t hen approve or di sapprove the supply transaction.

(c) Reason for disapproval will be entered in the remarks
field. |If purchase request identifies the incorrect supply
source, the transaction nmust be di sapproved. Purchase requests
wWith lump sumor bulk unit of issue will also be disapproved and
returned to the requestor with remarks indicating that the unit
of issue must be changed to a valid supply unit of issue.

(d) If approved, the PBOw Il enter all required supply
data into APPMS and forward the transaction el ectronically back
to CEFMS. The purchase request is then certified by the
designated certifying official and forwarded through CEFMS for
subsequent processing in the Standard Procurenent System (SPS)
(formerly SAACONS) or procurenent through GSA/ DLA/ | ocal purchase.
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Currently, credit card purchases are processed by the PBO after
certification. Cardholder will not order items until al
appropriate |logistics and technical approval s have been obtai ned
i n CEFMS.

(e) In accordance with AR 710-2, the PBO will be appointed
in witing. The commander will not elect to retain the function
of PBOin USACE. After the comrander del egates the PBO function,
the PBOis the person authorized to approve purchases of
property. Approval of purchase requests in the APPMS program
i ndi cat es:

- the itemrequested has been researched to determne if a
nati onal stock nunber exists for the item

- the request is being routed to the correct source of
supply;

- the correct authorization is used; and

- the itemw !l be issued to the correct hand receipt
hol der.

| f the commander appoints nore than one PBO, they nust acconplish
t he above tasks in the APPMS program In the absence of the PBO
approval of purchase requests can be del egated to individuals who
are in the same chain of command. Should this authority be
abused or m sused, the PBOw Il wthdraw the authority, and
request renedi al action be taken by the appointing conmander.

(5) NOTE: The PBO or designated representative will spot
check purchase requests for services (using random sanpling
techniques) to detect if assets are being ordered as a service.
(This can be done in CEFMS through the Request for Goods and
Services Screen 1.6 nenu item5, View Purchase Requests.) |If
abuses are noted the comrander shoul d be inforned and Purchase
Request Subm ssion Authority revoked in CEFMS. If this abuse is
wi despread, the PBO or designated representative can be appoi nted
as a technical approver for all services until corrective action
has been conpl et ed.

(6) Property received, bar coded, assigned to hand receipt
hol der. Al property will be received utilizing the electronic
receiving report and signature card procedures in CEFM5, to
i ncl ude DOD purchase card purchases. DD Form 250, WMateri al
| nspection and Receiving Report (DFARS, Appendix F), may be used
as support docunentation but the data nust be input utilizing the
el ectronic process in CEFMS to create official receiving
docunents. The credit card approving official is responsible for

4- 4



ER 700-1-1
2 Cct 00

ensuring receiving reports for credit card purchases are
conpl eted in CEFMS.

(a) Wthin three working days of receipt of the property,
t he aut hori zed receiving agent as designated by the PBO w ||
process the receiving report in CEFMS. Bar codes nust al so be
affixed to all nonexpendabl e personal property upon receipt. The
PBO wi Il activate the property on the property book through the
APPMS nai ntain received property file. NOTE: The PBO nust have
perm ssions for reviewing receiving reports for all organization
codes.

(b) The PBO is responsible for designating receivers
(including all DOD purchase cardhol ders) of all supplies and
equi pnent, and will ensure that appropriate training is provided
to personnel so designated. Logistics personnel will also be
i ncluded in DOD purchase card training sessions to ensure proper
enphasi s on specific procedures and processes that nust be
applied to ensure positive visibility and control of personal
property purchases.

(c) Property received in CEFMS outside of the APPMS
receiving process is automatically transferred from CEFMS to
APPMS to be bar-coded. This ensures that the PBOis notified of
all property received that nust be bar-coded, conpletes al
required data fields in APPMS, and assigns all property for
direct control to a hand receipt hol der.

(d) NOTE: Under the CFR, FPMR and AR 710-2, the PBOis the
person aut horized to appoint receiving agents for property
receipts. The PBOis required to train them and ensure they
process receiving reports in three (3) working days, per AR 710-
2. Should this authority be abused or m sused, the PBO should
wi t hdraw the authority until renedial actions have been taken.

(7) Property received but not recorded in CEFMS, NOTE:
Property received but not recorded in CEFM5S will NOT be activated
on the property book until it is determined that it is not to be
recorded in CEFMS.

(8) Al bar code information is automatically transferred
to CEFM5 to facilitate CFO conpliance and reconciliation.

b. Annual Physical Inventory.

(1) Al property will be inventoried annually by the
hand recei pt holder in coordination with the PBO. PBGCs w ||
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establish the schedul e, conduct training, ensure bar code
scanners are used, and acconplish the automated reconciliation
process available in APPMS to determ ne di screpanci es between the
physi cal inventory and the property book.

(2) Hand receipt holders will use bar code scanners
to scan all property, conduct a thorough physical area search for
any nonexpendabl e personal property not bar coded, and provide
the results of the inventory to the PBO.

(3) Discrepancies (includes |oss, damage, destruction
adj ustment via Report of Survey, Cash Collection, AR 15-6
investigation, etc.) will be researched to account for al
property. Reports of survey will be initiated and properly
adj udi cated for any property | osses that cannot be reconcil ed.

(4) The “CWVMR Sunmary Report" under the APPMS reports
menu will be used to provide current status of hand receipt
inventories for on-hand itens.

(5) The standard USACE-w de cutoff date for the CWR
“dat abase snapshot” will be the | ast cal endar day of the nonth.
Scanner information will be downl oaded to APPMS NLT than this
date to receive credit in the nonthly “snapshot” taken on the
first day of each nonth.

c. Quality Assurance Review. Logistics personnel |ed by
the PBO wi |l schedul e, conduct, and document on-site spot check
reviews of all hand receipts under the CSDP (as prescribed by AR
710-2, Appendix B, and AR 735-5, Chapter 11) at |east sem -
annual Iy (sinultaneously applying the Equi pnent Usage Managenent
Program [ EUMP] wal k-t hrough reviews prescribed by AR 71-32). For
this review, obtain a listing of property book itens. Select a
five percent per hand recei pt sanple at random over various hand
recei pt accounts. Physically inventory these itens and report
the results. Wile on site specifically look for itens that
qualify for inclusion on the property book, and check to
determne if they have been placed under property book and hand
recei pt control. This process relies on inplenmentation of the
CSDP and EUWP.

(1) CsSDP. The CSDP is a conmander's programdirected at
t he managenent of resources and elimnation of nonconpliance with
supply regulations and policies. It addresses conmander and
supervisory responsibilities, supply discipline evaluation
gui dance, feedback through command and techni cal channels, and
fol | ow up.

(a) Schedul ed periodic evaluations are required with each
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hand recei pt holder to check conpliance and ensure that al
nonexpendabl e personal property neeting the property book
accountability criteria is properly bar coded, |isted on the
property book, and on appropriate hand receipts. This nay be
acconpl i shed sinmultaneously with annual physical hand receipt
i nventories.

(b) Afile of these eval uations nmust be maintai ned show ng
date of eval uation, organization eval uated, findings and
associ at ed suspense dates, and repeat findings.

(c) Under the CSDP, each prinmary hand recei pt hol der or
supervisor will be evaluated by their supervisor sem annually.
The Chief of Logistics will evaluate the PBO Divisions wll
evaluate districts at |east every two years.

(2) Equi prent Usage Managenent Program See Chapter 5 for
a description of this program

(3) Features of the automated property book nmanagenent

systemw || also be used to track property from point of
requisition to receipt to activation on the property book. PBGCs
will periodically check for property book itens that have not yet

been activated on the property book as an integral part of their
quality control responsibility. Division logistics chiefs wll
al so ensure this is an itemof interest during conmmand

i nspections and foll owup reviews ("read" access to respective
district APPMS databases is required). This will specifically
focus on property itens on order but not yet received by using

t he APPMS "Property" nenu, subnenu "Prel oad Property", "Approved
Requisitions". Simlarly, property received but not yet
activated will be reviewed on the property book by using the
APPMS " Property"” nenu, subnenu "Maintain Preload Property,"
"Mai ntain Received Property”.

t hen

4-3. Property Book Oficer,

a. The local commander w |l designate by menorandum
personnel to serve as property book officers. Al appointees
must be properly qualified, and neet the grade requirenents
contained in AR 735-5.

b. The Chief, Logistics Managenment O fice, will not be
designated as a property book officer.

c. A person designated as a PBOw Il not be designated as
t he sales contracting, stock control, transportation, BPA
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ordering or credit card ordering officer sinmultaneously.

d. In USACE, the local commander will not retain the PBO
duties as provided by the option in AR 710-2. Upon assuni ng
accountability, the PBOw Il sign a nenorandum for his personal,

deskside file stating the date and the function he has assuned,
as APPMS currently cannot display this information.

e. PBOs are vital to the property accountability process
and nust neet qualification criteria. Benchmark job descriptions
are avail able on the ACSLOG website. Action will be taken to
ensure that required training is schedul ed and conpl eted for al
personnel serving in these positions.

4-4. Property Book Accounts,

a. In USACE, unit identification codes (UC) wll be
assigned to divisions and districts. D vision commanders have
the authority to consolidate property books in areas where
divisions and districts are collocated in the sane city. The
district |ogistics managenent officer will be del egated the
authority to appoint the PBO for the consolidated
division/district property book by the division commander.

b. Districts have the authority to request derivative U Cs
for project sites and dredges. Property books may be authorized
for these activities, providing the dredge captains and resource
managenent officers at project sites establish procedures for the
proper receipt, control, and disposition of property as set forth
in applicable logistics regulations. Such operations wll be
subj ect to inspection and audit by the district/division
| ogi stics managenent offices.

4-5. (Operating Procedures for Control of Property.

a. The PBOw || designate in witing individuals who are no
|l ower in the organization than first-line supervisors to serve as
hand recei pt hol ders. However, the PBO may designate individuals
ot her than supervisors as HRHs when required by operating
conditions such as nmanagi ng property at renote sites.

b. Sub-hand receipting should be encouraged by HRH.  Local
commander s have the option to nake this a mandatory requirenent.

c. HRHtraining will informHRHs of the benefits of
sub-hand receipting itens to the user |evel.

d. Local procedures will be devel oped to establish durable
regi sters and requirenments, or the need to verify or reconcile
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t he contents.

e. Property will not be released fromthe receiving section
until all data is entered into the automated dat abase, and ENG
Form 4866, Interim Hand Recei pt, or local equivalent form is
pr oduced.

f. The renoval of all personal property fromprem ses wll
be controlled through the use of property pass procedures, where

feasible. Local procedures will be witten to prevent |oss of
property due to unauthorized renpval. Security conditions in the
| ocal area will dictate the amount of control needed.

Bar codes awaiting use in APPMS to identify property
will be controlled by the PBO Local procedures will be witten
to specify the amount of control required by individual
activities.

h. Local procedures may be witten to authorize staff
managers to redistribute heavy equi pment anbng project sites
bef ore such equi pment is considered excess. Before any equi prment
is transferred, the gaining and | osing project sites' CPADs nust
be adjusted to reflect the additional itemand the |ost item
respectively. Restrictions on the intermngling of funds [civil,
mlitary, and revolving (including PRIP)] nust al so be considered
prior to any transfers. In addition, the PBO nust grant approval
prior to the transfer.

4-6. Procedures for Controlling Specific Itens,

a. Credit cards. U S Covernnent national gasoline credit
cards are installation property and will be accounted on the
property book. PBGs have the option to issue the credit cards on
a hand receipt to the notor pool dispatcher or list themas an
accessory to the vehicle. 1ssues to vehicle drivers can be
controlled by a sinple log containing the recipient's signature
or they can be a mandatory conponent of a vehicle dispatch packet
controlled by the transportation officer. Wen purchasing fuel
with this card, the | owest grade of unleaded fuel will be used in
GSA vehi cl es.

b. Toll paynent nedia. Toll paynment nedia and simlar
itens consunmed in use do not require property book accounti ng;
however, they will be controlled by the LMO prior to issue. This
can be via a register showing the division/office to which the
itens are issued, date issued, and quantity. A log wll be used
by the division/office to control issues below the initial issue
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point, and will show the date, quantities, name, and signature of
the person receiving the media. This log will be subject to

review by |ocal auditors.

c. Rental or |ease property. Property that is obtained
through rental or |ease contracts will require valid
aut hori zations and property book accountability if it is retained
beyond t he 180-day period prescribed for tenporary authorization.

d. Petroleum oil and l|ubricants. The procedures in AR
710-2 will be followed for controlling all bulk petroleum oil,
and | ubricants.

e. Comrercial off-the-shelf software accountability. [(Code
that is generated as the result of governnent devel opnent efforts
for design, nodification or maintenance of an autonmated
information system (AlS) will not cone under this category.)]

The appoi nted unit information managenment officer (U M), in
coordination with the PBO, is responsible for hand receipting
organi zati onal software to the user. The PBO is responsible for
issuing all information managenent processing equi pnent (1 MPE)
software to the UMD  This includes software for individual
personal conputers. Managing | MPE software does not require
property book accounting but the follow ng applies:

(1) Oiginal copies of copyrighted conmercial software will
be i ssued and accounted through normal hand recei pt procedures by
the UMD  Copyrighted software has specific |icensing
restrictions by which users nust abi de.

(2) Pre-loaded software, not purchased separately, and
furni shed as part of a conmputer purchase (no back-up disks,
manual s or instructional material), may be listed in the
nonencl ature field of the property book.

f. Furniture. Furniture under $2500 is excluded from bar-

codi ng procedures. Systemfurniture will have a MCN assigned to
each uni que system and will be controlled using a conmponent hand
receipt.

g. GSA Vehicles. GSA vehicles applied against mlitary
aut hori zations on the TDA will be naintained on the property book
for hand receipt control. GSA vehicles not applied against a

mlitary authorization nust be on the CPAD and placed on the
property book. Since the vehicles belong to GSA, the value in
APPMS w || be entered as zero (0) dollar cost.

4-7. Durable Property,
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a. Durable property is personal property not consunmed in
use, and does not require property book accountability, but,
because of its unique characteristics, requires control of the
property by the use of hand receipt or a property listing when
i ssued to the user.

b. Durable registers will be used to control durable itens
i ssued bel ow the property book | evel.

c. Durable itens identified as hand tools with a unit price
greater than $50.00, and which are not classified as
nonexpendabl e (see FEDLOG and supply bulletins) may be controlled
usi ng tool box, chit, shadow board or tool room procedures,
provi ded t hese procedures have been approved by the |ocal
commrander .

4-8. Inventory of Property. The PBOw Il ensure a 100% physi cal
inventory of all personal property is conducted by the HRHs
annual ly. The date of the inventory will be based either on the
annual date of the last inventory or on a cyclic basis. PBGs
will also ensure inventories are made of all hol ding accounts
assigned to the property book section to nanage excess property.
Bar - code technology will be wused by the HRHs to conduct the
annual inventories. Personnel fromthe property book section
will provide training for the HRHs in sufficient detail to
conduct the inventories.

4-9, Reconciliation of |Inventories,

a. Upon conpletion of the inventory, an inventory results
listing will be provided by the PBOto the HRH to reconcile the
inventory findings with the established property book record.

b. Wen itens are not found during the inventory, yet the
PBO records indicate they belong to the HRH s account, the HRH
nmust physically |locate the property, produce transfer or turn-in
docunents, or pronptly submt a DA Form 4697, Report of Survey
(AR 735-5).

c. Wen the inventory is conpleted, the HRH will sign the
hand recei pt account list which will state that he has conducted
a 100% physi cal inventory of all property on the hand receipt;
has reported all property on hand, but not included in the |ist;
and accounted for all discrepancies.

4-10. Reconciliation of Property Records with Finance and
Accounting Records. Bar codes for capitalized equi pnent i n APPNVS
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are to be reconciled annually with Property |ID nunbers that have
capitalized work itens attached in CEFMS. Coordinate with

Fi nance and Accounting Ofice to verify that the itens appearing
in APPMS but not appearing in CEFMS are legitinmate itens awaiting
pl acenent-in-service. Al so, coordinate with F&A to assure that
itens disposed of and archived in APPMS are assi gned phase code
"D'" (disposal) in CEFMS.

4-11. Maintenance of the Hand Recei pt Account., The PBO will
retain the signed original inventory for one year along with al
i ndi vi dual account transaction docunents. During the tine

bet ween annual inventories, the PBOwII| file all individual
change docunents in the hand receipt file as proof of
accountability until the new consolidated annual inventory is
signed by the HRH.

4-12. Privately-Owmed Property. HRHs nust authorize the use of
privately owned property within the area under their control.
ENG Form 4878 (Decal ), Privately Owmed Property, will be used to
mark privately owned property so it will not be confused with
gover nment - owned property during annual inventories.

4-13. Change of PBO Inventory. Wen the PBO of an organi zation
is replaced, an inventory of all property not on hand receipt

must be conducted jointly by the incom ng and outgoing PBO  This
wi |l be acconplished by followi ng the procedures listed in DA Pam
710-2- 1.

4-14. Loan or Lease of Personal Property.

a. Personal property may be | oaned or |eased. Authority to
approve | oans and | eases of property for use outside a USACE
command, but still within USACE, is the responsibility of that
commander. Loans or | eases of property for use outside USACE
requi re MsSC commander approval

b. Loan of property between subordi nate el enents of the
sanme district will be acconplished through normal procedures of
transferring property through the property book from HRH to HRH.
When property is | oaned for periods of 30 days or |less, a
tenporary hand recei pt nmay be used.

c. USACE conmanders have the authority to | oan equi prment
bel onging to their command to ot her USACE el enments for periods of
180 days or less using a tenporary hand receipt. Loans exceedi ng
180 days will be transferred from property book to property book.

d. Under APPMS, approved loans will be accounted for as
fol |l ows:
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(1) Set up a manual |oan register and assign a | oan serial
nunber. Prepare docunentation and a responsibility statenent as
described in AR 700-131.

(2) Set up a hand receipt nunber that is clearly
identifiable as a | oan hand receipt. LNl or LHR could be used.
LNL could allow for loans to additional sites that could be
nunbered LN2, LN3, etc.

(3) Transfer the loaned itemto the | oan hand recei pt
nunber. The hand receipt will not be signed. The DD 1348-1A
(DOD 4000. 25-1-M and the responsibility statement will be
signed. Place the |loan serial nunber in the location field of
the Active Property Record.

(4) Miintain a file by |Ioan serial nunber of the supporting
docunent ati on

e. There is a requirenment to inventory | oaned equi pnent
annually. The procedures are described in AR 700-131.

4-15. Managi ng Property During Shift Operations., Supervisors of
mul tiple shift operations wll establish procedures to adequately
protect property fromtheft. The supervisor, as the primry HRH,
remai ns accountable for the itemand, in the event of |oss, nust
show al |l reasonabl e precautions to secure property have been

t aken.

4-16. Lost, Damaged, or Destroyed Property.

a. Damaged property nust be inspected by a technically
qualified inspector (may be a vendor) to determine if it has been
rendered unservi ceable through fair wear and tear. The PBO nust
send a recommendati on for maintenance or disposition action to
the Chief, Logistics Managenent O fice. |If the PBOis satisfied
that the technical inspection report adequately describes the
reason for the damage, and there is no evidence of negligence or
m sconduct, the PBOw || recomrend no report of survey be made.

If there is evidence of negligence or m sconduct, the PBO w ||
recommend a report of survey be initiated.

b. The Chief, Logistics Managenent O fice, will reviewthe

i nspection report and the PBO s recomendation. |If he concurs
with the PBO, the chief will recomrend the commander sign the
foll owi ng statenent, "I have reviewed the circunstances

surroundi ng the danmage to the above itemand find no evidence of
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negl i gence or msconduct.” The PBOw Il file the commander's
signed statenent to substantiate the reason for any repairs.

c. |f nonexpendabl e personal property is |ost, damaged, or
destroyed as a result of suspected negligence or m sconduct, a
report of survey will be initiated under the provisions of AR
735- 5.

d. Property will be renoved fromthe property book upon

assigning a docunent nunber to the report of survey.

e. DA Form 444, Inventory Adjustnent Report (DA Pam 710-2-
2), will only be used to adjust |osses or shortages of expendable
property in accounting records.

f. Conmmanders will ensure that all changes to the property
book are supported by proper inventory adjustnent docunentation.

4-17. CBS-X Reporting Policy.

a. Itenms that are mlitary-funded, on a Tabl e of
Di stribution and Al |l owances (TDA), and have a Reportable Item
Control Code (RICC) of 2, Aor Zwll be reported to CBS-X
t hrough the local central collection activity (CCA). GCvil-
funded itens are not reportable. Mlitary-type itens decl ared
excess by the item manager and transferred to the Corps for
civil-funded m ssions are not CBS-X reportable. Elenents with
ten (10) or fewer transactions per year will report on an as-
required basis. Elenments with eleven (11) or nore transactions
annually will report at least nonthly. Reconciliation with the
CBS- X dat abase w || be done annually, as coordinated by the
Logistics Integration Agency (LI A) through the CCA.

b. RICC Aitens are reportable under both CBS-X and the

Controll ed Cryptographic Item Serialization Program (CCl SP)
These itenms nust be reported to both CCI SP and CBS- X.
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